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Role Treasurer 
 

Contact Chair of the Board of Trustees 
 

Location Remote working from home   
Own computer/laptop with good internet speed required 
 

Hours A commitment to: 
 Attend bi-monthly meetings (3 to 4 hours) 
 Attend a monthly finance meeting with the CEO (1 to 2 hours) 
 Allocate 2 to 3 hours per week to read/respond to correspondence 

 

Status Volunteer (un-remunerated) 
 

Organisation The PDA Society was first established in 1997 by parents of children with Pathological Demand 
Avoidance (PDA), a profile on the autism spectrum. The PDA Society became a registered charity 
(No.1165038) in January 2016 and is run by six trustees who are all volunteers and all have a direct 
connection to PDA. In 2021, the PDA Society appointed its first Chief Executive to help them run 
the charity who is Autistic and also has a direct connection to PDA.  The PDA Society provides 
information, support and training about PDA for individuals, families and professionals.  It aims to 
increase acceptance and understanding of a PDA profile and to improve outcomes for individuals 
and families by focusing everyone involved on ‘what helps. These aims are underpinned by the 
PDA Society’s 5-year strategy, published in January 2022. 
 

Overview  
of the role 
 

The Treasurer is responsible for overseeing all financial aspects of the charity, on behalf of the 
Board of Trustees, to ensure its short and long-term viability.  They are also responsible for 
assisting the Chair, other Trustees and the Chief Executive Officer (CEO) in ensuring that the 
Board fulfils its duties and responsibilities for the proper financial governance of the charity. 
 

Volunteer 
role activities 

As the Treasurer, in partnership with the CEO: 
 Ensure that the charity operates within the financial guidelines set out in current legislation, 

by the Charity Commission, in the charity’s constitution and by the Board of Trustees (board). 
 Ensure that the charity has adequate financial and internal audit controls and that these are 

monitored and reviewed regularly. 
 Identify and bring to the attention of the board, any financial risks facing the charity. 
 Ensure that the charity’s financial resources are sufficient to meet the charity’s current and 

future needs, and to advise the board on the board’s reserves policy, and to ensure that this 
policy is reviewed and monitored regularly. 

 Scrutinise the proposed annual budget, and advise and guide the board accordingly. 
 Scrutinise management accounts, actuals v budget etc, and to advise the board accordingly. 
 Scrutinise and evaluate regularly the charity’s cash flow position, and to inform the board of 

any concerns. 
 Ensure that funding received for specific purposes is separately accounted for and spent for 

the purposes for which it was given. 
 Ensure that all income due to the charity is received and that all Gift Aid is claimed. 
 Review longer term forecasts of income and expenditure, and to review and monitor 

financial trends within the charity and the sector within which the charity operates. 
 
As the Treasurer assist the Chair, Trustees and CEO to: 
 Ensure that the board of trustees fulfils its duties and responsibilities for the proper financial 

governance of the charity. 
 Ensure that the charity has satisfactory control systems and procedures. 
 Ensure that the income of the charity is applied for the purposes set out in the governing 

document and for no other purpose, and with complete fairness between persons who are 
properly qualified to benefit. 

 Keep the board informed of its financial duties and responsibilities. 
 Advise the board on the financial implications and operational risks arising from board 

decisions, especially the board’s strategic and policy decisions. 
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 Advise the board on the financial strategy proposed by the CEO and to review and monitor 
the financial strategy on behalf of the board. 

 Advise, in consultation with the Chair and CEO, on the level, quantity and frequency of 
financial information and reporting required by the board to allow the board to fulfil its legal 
and statutory responsibilities. 

 Work with the CEO to ensure that financial information is both accurate and presented in 
such a way that facilitates good financial governance. 

 Ensure that intangible assets such as organisational knowledge and expertise, intellectual 
property, the charity’s good name and reputation etc. are properly valued, utilised and 
safeguarded. 

 

As a Trustee: 
 Ensure that the PDA Society pursues its stated purpose, as defined in our governing 

document, by developing and agreeing a long-term strategy. 
 Ensure that the the PDA Society complies with its constitution, charity law, company law and 

any other relevant legislation or regulations. 
 Ensure that the PDA Society applies its resources exclusively in pursuance of its charitable 

objects for the benefit of the PDA community and the professionals who support them. 
 Ensure that the PDA Society defines its goals and regularly evaluates performance against 

agreed targets as set by the Board of Trustees. 
 Ensure the effective and efficient administration of the PDA Society, including having 

appropriate policies and procedures in place. 
 Ensure the financial stability of the organisation, protect/manage the property of the PDA 

Society and ensure the proper investment of the PDA Society’s funds. 
 Follow proper and formal arrangements for the appointment, supervision, support, appraisal 

and remuneration of the Chief Executive Officer. 
 Safeguard the good name and values of the PDA Society. 
 Be aware of your safeguarding responsibilities and take responsibility for promoting and 

safeguarding people and ensure that this is a priority for the PDA Society. 
 Comply with the legal duties of a Trustee as laid out by the Charity Commission. 
 

Volunteer 
skills and 
experience 

E = Essential 
D = Desirable 
 Financial qualifications and senior experience (E), preferably as a Qualified Accountant (D) 
 Understanding of the legal duties, responsibilities and liabilities of trusteeship (E) 
 The skills to analyse proposals and examine their financial consequences (E) 
 Confidence to make unpopular recommendations to the board (E) 
 Some experience of charity finance and fundraising (D) 
 Commitment to the aims and objectives of the PDA Society (E) 
 Ability to work effectively as a member of a team (E) 
 Strategic vision (E) 
 Understanding/acceptance of the legal duties, responsibilities and liabilities of trusteeship (E) 
 Experience of charity governance procedures (D) 
 A commitment to Nolan’s seven principles of public life: selflessness, integrity, objectivity, 

accountability, openness, honesty and leadership (E) 
 Good, independent judgement (E) 
 Ability to think creatively (E) 
 Willingness to speak their mind (E) 
 Willingness to devote the necessary time and effort (E) 
 Willingness to be available for advice and enquiries on an ad hoc basis (E) 
 Personal or lived experience of the PDA profile of autism (D) 
 

Recruitment 
process 

Applicants will be asked to: 
 Complete an Application Form and Conflict of Interest Form 
 Complete a 1st interview via zoom and a 2nd interview in person 
 Complete a reference check and DBS check 
 Sign/agree to our Volunteer Policy including all PDA Society Policies & Procedures 
 Undertake an induction programme 
 

 


