	[image: A blue circle with text

AI-generated content may be incorrect.]
	Application for 
PDA Society Trustee
Confidential




Please submit your application form with whatever information you think we need in order to shortlist your application. A CV is not required, but if one is sent all information that might lead to unconscious bias or discrimination will be redacted Each separate document submitted should state your name, the post applied for and the section of the form you are answering.  If any section does not apply to you please write N/A. Please return this all your application information to: recruitment @pdasociety.org.uk 

We have tried to streamline the application process as much as possible but please do let us know if there is anything we can do to make the application more accessible.


PERSONAL DETAILS:

	Surname:

	First Names (s):
	Title (Mr, Ms, Dr, etc):
	Preferred Pronouns:



	Address:

	
	Best number to contact you on:


	

	
	
	

	

	
	

	
Postcode:
	
	
E-mail address:





ADVERTISING ANALYSIS:

	Please state where you saw the advert for this role:
Please be specific (e.g. if Facebook, which page etc) 
	






SAFEGUARDING:
	In keeping with Charity Commission guidance, some volunteer roles will need to undertake a Basic Disclosure and Barring Service (DBS) check.  Please can you confirm by ticking ‘yes’ that you have no unspent convictions and would be willing to undertake a DBS check if needed.  If you tick ‘no’ then we may be unable to progress your application.

	
Yes  ☐    No  ☐ 






CONFLICTS OF INTEREST:
	Do you have any personal relationships with any current staff, trustees or volunteers within The PDA Society? 
(Personal relationships include immediate family, very close friendships and close business, commercial or financial relationships.)

If Yes, please give details:




	
Yes  ☐    No  ☐









DISABILITY:
The PDA Society welcomes applications from disabled and neurodivergent people.  Information is only requested on the application form in order that appropriate arrangements and adjustments can be made if necessary.

	Do you consider yourself disabled, neurodivergent or have any needs that the PDA Society would need to consider to help you fulfil a volunteering role?  These can be diagnosed or self-identified.  Yes/No
 
If yes, please detail any adaptations we can make to ensure this process is as comfortable as possible for you:






	



GENERAL INFORMATION:
Please use the section below either to outline how you meet the board requirements as set out in the Trustee Recruitment Pack, or to list the documents you have attached in to your application to demonstrate that fit. We are interested in both your experience and your values so please make best efforts to tell us about both.

	








































	


	Do you have previous experience of being a trustee? If so when & with which organisations?












WORK/ VOLUNTEERING HISTORY:

Please give details of any contracts/positions held (most recent first), that you consider may be relevant to your trustee application.  Please continue on a separate sheet if necessary.

	Dates from / to
(month / year)
	Name and location of organisation / employer and nature of business
	Job Role, Key Responsibilities and Achievements
	Reason for leaving 

	

















	











	
	




EDUCATION, PROFESSIONAL & WORK-RELATED TRAINING:

There is no requirement to have any qualifications in order to be a trustee at PDA Society. However if you have relevant qualifications that you believe are relevant to your undertaking this role please list them below.

	Date 











	Name of Qualification / Course
	Qualification Gained





REFERENCES:  

Please give the names and contact details of two referees we can contact to provide information in support of your application.  One of these should be your current or most recent employer if you have one.  School or college leavers should give the name of a teacher or tutor.  The second referee should be able to offer a character reference and should be a person who is not a relative and who has known you for over two years. The person should be of reputable character and a professional ie. teacher, religious leader, business owner, former employer, medical professional, etc.  

If you have any difficulty in obtaining a suitable named person for either reference, please contact us for advice at: recruitment@pdasociety.org.uk 


	Current / most recent Employer:
	Character Reference:


	Name:

	Name:


	Organisation:
	Address:

	Address:
	




	Daytime Telephone Number:
	Daytime Telephone Number:


	E-mail:

	E-mail:

	Position held in relation to applicant:
	How is the referee known to you:

How long have you known the referee for:


	Do we have your permission to contact this referee, following an interview?       
                         
                 Yes ☐      No ☐

	Do we have your permission to contact this referee, following an interview?   
    
                        Yes ☐      No ☐






DEMOGRAPHIC MONITORING:  

	In keeping with our Equal Opportunities Policy, we are committed to demographic monitoring.  Please can you click here to complete our anonymous demographic monitoring form.  Whilst this form is optional, we ask you to tick ‘yes’ to confirm that you have noted this ask. 
	

Yes ☐    






DATA PROTECTION ACT 2018:

The information given in this form will remain private and confidential and will be used for the purpose of recruitment and selection.  The PDA Society will hold personal data in relation to successful applicants for administration purposes.  Processing will take place in accordance with the provisions of the Data Protection Act 2018 including current GDPR regulations and our Data Protection Policy.  In signing this form below, you are giving your consent for this information to be processed.  This information will only be retained on our records for a period of 12 months following your application or when any such involvement with the PDA Society in your chosen role concludes. 



DECLARATION:

I declare that the information given in this application, including any supporting documentation is correct and complete.  I understand that any false declaration, misleading statement, or failure to disclose any relevant information may result in the termination of my contact if this application is successful or cancel any agreement or offer of contract received.   I understand that any offer is subject to receipt of two references.  I also understand that any offer is made under a volunteer working agreement and is not subject to remuneration other than for reimbursement of expenses that are detailed with the PDA Society Expenses Policy. 
	
Signed:
	
…………………………………………..…...................
	
        Date:

	
……………………………………………...............



	

Thank you for your interest in this role for The PDA Society.  Completed applications should be submitted electronically via e-mail to: recruitment@pdasociety.org.uk.  
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